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The purpose of this template is a guide for employers.    It is recommended that employers use their 
judgement and tailors the template to their specific requirements.   

 
 

Position Description 
 
 

Job Title  

Contract type  

Reporting to  

Direct Reports     (  ) 

   

Indirect Reports  (  ) 

  

 

 
 

 

Rem. Band  

Location  

Last Update  

 

Purpose of the position 
 

 
 

 

  
 

Key Accountabilities and Responsibilities 
 

Accountabilities Responsibilities 
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Key Relationships 
 

Internal relationships External relationships 

 
 
 

 

 
 
Person Specification: 
 

Experience 

 

Essential  

Preferred  

Qualifications 

 

Essential  

Preferred  

Technical Skills Essential  

 


